UBND XA DAN HOA CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG TH LIEN CHAU Poc 14p - Tu do - Hanh phiic
$6: 112/QD-THLC Dan Hoa, ngay 13 thang 10 nam 2026
QUYET PINH

Vé viéc ban hanh Quy dinh quy tic &ng xir cia CB-GV-NV
Nam hoc 2026-2027

HIEU TRUONG TRUONG TIEU HQC LIEN CHAU

Can cw Luat giao duc 2019 duwoc Quéc hoi 14 nwoc CHXHCN Viét
Nam théng qua ngay 14/6/2019, quy dinh chudn mwc dao dirc nha gido
trong Diéu 72;

- Can cuw TT 06/2019/TT-BGD DT ngay 12/4/2019 Ban hanh quy dinh,
quy tdc g xit trong co' s6 gido duc;

- Cén cit Quyét dinh s6 16/0P — BGD PT ngay 05/01/2021 ciia Bé gido
duc Ddo tao vé ban hanh Quy tdc vmg xir trong co sé gido duc mam non, phé
thong va GD thuong xuyén;

- Cdn cir Thong tw s6 03/2026/TT-BGD PT quy dinh vin héa img xir
trong moi truong gido duc,

Can cit Cong vin s6 4773/KH- SGDPT ngay 09/9/2026 cia S¢ Gido duc
va Pao tao Ha Noi vé hwong dan trién khai thuce hién nhiém vu giao duc tiéu
hoc nam hoc 2026 — 2027,

Can civ Ké hoach so 46/KH-THLC ngay 21/9/2026 ciia truong TH Lién
Chdu vé thue hién nhiém vu nam hoc 2026-2027;

Truwong Tiéu hoc Lién Chdau ban hanh Quy dinh, quy tic vmg xit trong nha
truong nhu sau:

QUYET PINH:

Piéu 1. Ban hanh kem theo Quyét dinh nay Quy dinh quy tic tmg xir cta
CB - GV- CNV truong Tiéu hoc Lién Chau.

Piéu 2. Quy dinh quy tic tng xt ndy c6 hiéu luc ké tir ngay ky.

Piéu 3. Toér} thé CB-GV- NV truong Tiéu hoc Lién Chau chiu trach
nhi¢m thi hanh quyét dinh nay./.

HIEU TRUONG

Noi nhan:
H(j“

-Nhu diéu 3 (TH);
-Luu VT, (Thuay: 01)



Picu 1. Pham vi va ddi twong diéu chinh

1. Quy tic tng xu quy dinh tai Quyét dinh nay ap dung cho vién chirc va
nguoi lao dong hop dong (dudi day goi chung la vién chirc) dang cong tac tai
truong Ti€u hoc Lién Chau.

2. Vién chtrc ngoai viéc thyc hién Quy tac ung XU cua truong Tiéu hoc
Lién Chau tai cac van ban:TT 06/2019/TT-BGD DT ngay 12/4/2019 Ban hanh
quy dinh, quy tac g xu trong co s& gido du\c; Quy¢t dinh s6 16/Qb — BGD DT
ngay 05/01/2021 cua Bo giao duc Dao tao v€ ban hanh Quy tac tmg xu trong co
sO gido duc mam non, phd thong va GD thuong xuyén; Luat giao duc 2019, quy
dinh chuan myc dao dirc nha gido trong Diéu 72;
Piéu 2. Quy tic (ng xir ciia vién chirc trong nha truwong bao gom
. DBéi véi ban than;
. P6i v6i phu huynh, cong dan va khach dén truong
. Ung xtr v&i t6 chtic va ngudi nude ngoai;

. D01 véi cap trén, cap dudi, dong nghiép;

1
2
3
4
5. Trong hoi hop, sinh hoat; trong goi, nghe dién thoai;
6. P61 voi nguoi than trong gia dinh;

7. D6i v6i nhan dan noi cu tra;

8. Ung xr & noi cong cong, dong nguoi;

II. QUY PINH CU THE

Piéu 3. Ung xir véi ban than

1. Ndm virng phap luat, thong thao nghiép vu, ban linh viing vang, dong
co trong sang, hoan thanh t6t nhi€ém vu duoc giao; Gilt gin pham chat, uy tin,
danh du, 161 song lanh manh, mau muc;

2. Chap hanh nghiém chinh phap luat cia Nha nuéc, ky luat, ky cuong
cua Nganh. Khong di mudn, vé sém. Khong lam viéc riéng, khong ty v bo vi tri
cong tac trong gio lam vigc;

3. Tac phong, trang phuc

Trang phuc gon gang, lich su phu hgp v6i mdi truong su pham. Cac ngay
1€, Tet, t6 chirc dai hoi, hoi nghi 16n, don doan ki€m tra: nam mac 4o so mi hodc
vec, nit mac ao dai ( trir truong hop co6 thai hodc c6 con nhé dudi 12 thang) hoac
theo quy dinh cua hi¢u trudng vao thoi diém do.
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4. Khi ngéi lam viéc, hoi hop, hoi nghi luon gitt minh & tu thé ngay ng.’fm,
khong ngo61 nghiéng ngura, thiéu nghiém tac, khong lam viéc riéng.

5. b1, dung vai tu thé chirng chac, gido vién khi tréng tiét can lam viéce tai
phong hoi dong, khong di lai tuy tién (trur truong hop cdan thiét).

7. Ngon ngir diing muc, trung thuc, ton trong. Chuin muyc trong phat ngon
va ing xu trén moi trudng mang.

Piéu 4. Ung xir véi phu huynh, cong din va khach dén truwong

1. Van minh, lich su khi giao tiép. Ludn thé hién thai do, cir chi, 10i noi
khiém ton, vui ve, binh tinh trong moi tinh huéng. Hop tac, ling nghe, cung cap
thong tin trung thuc vé qua trinh hoc tap cua nguoi hoc.. khong gay cang thang,
birc xuc cho nguoi khac; Khong cung cap tuy tién cac thong tin cia nha truong,
cua vién chutrc thudc truong cho ngudi khac biét (true truwong hop do Hiéu truong
chi thi).

2. Cong tam, tan tuy khi thi hanh cong vy. Khong moc ngodc, thong dong,
ti€p tay lam tréai cac quy dinh dé vu loi;

3. Phai nhanh chéng, chinh xac khi giai quyét cong viéc;

4. Thau hiéu, chia sé va thao g0 nhiing kho khan, vudng mac, huéng dan
tan tinh, chu ddo cho cong dan khi dén truong giai quyét cong viéce;

5. Ton trong, lang nghe va tiép thu y kién dong gop cua nguoi dan, phu
huynh va hoc sinh.

6. Khong tiép khach riéng trong phong lam viéc, gido vién khong st dung
dién thoai va khong tiép khach hoac phu huynh trong gio day.

Piéu 5. Ung xir véi to chirc, ca nhan nuwdc ngoai

1. Thyc hién dang quy dinh ctia Nha nudc, cua Nganh vé quan hé¢, tiép
xuc voi to chire, ca nhan nudc ngoai;

2. Gilr gin va phat huy truyén théng lich s, ban sic van hoa dan tdc; bao
v€ bi mat Nha nudc, bi mat cong tac, loi ich quoc gia.

Picu 6. Ung xir véi cap trén, cap dwéi, dong nghiép

1. Ung xir vdi cdp trén:

1.1. Cac chi dao, ménh 1énh, huéng dan, nhiém vu duoc phan cong phai
chap hanh nghi€ém thc, dung thoi gian. Thuong xuyén bao cdo, phan anh tinh
hinh thyc hi¢n nhi€ém vuy. Thuc hién dung chuc trach, nhiém vy, quyén han theo
quy dinh;

1.2. Poan két, trung thuc, ton trong, san sang chia sé kinh nghiém chuyén
mon, thang thin trong bao cao, dé xuat, tham gia dong gop ¥ kién véi cap trén,

bao vé uy tin, danh dy cho cap trén. Khoéng dugc loi dung viéc gop y, phé binh
hodc don thu nic danh, mao danh 1am ton hai uy tin ctia cap trén;

1.3. Khi giip cip trén phai chao hoi nghiém tic, lich su.



2. Ung xi¢ véi cip dwdi:

2.1. Huéng dan cép dudi trién khai thue hién tot nhiém vy duoc giao. Bon
doc, kiém tra, gidm sat, danh gia viéc chap hanh ky cuong, ky luat hanh chinh,
viéc thuc hién nhiém vu chuyén mon;

2.2. Guong mau cho cip dudi hoc tap, noi theo vé moi mat. Nam viing tu
tudng, tdm tu, nguyén vong, hoan canh cua cap dudi; chan thanh ~dong vién,

thong cam, chia sé kho khan, vuéng mic trong cong viéc va cudc sdng cua cap
dudi;

2.3. Khong cura quyén, hach dich, quan li€u, tru dap, xa roi cép dudi.

3. Ung xir vdi dong nghiép:

3.1. Coi dong nghiép nhu ngudi than trong gia dinh minh. Thau hiéu chia
s¢ kho khan trong cong tac va cudc song;

3.2. Khiém tdn, tén trong, chan thanh, bao v¢ uy tin, danh dl_g.’ cua déng
nghi¢p. Khong ghen ghét, do ky, 161 kéo bé canh, phe nhém gy mat doan két
no1 bo;

3.3. Ludn c6 thai do cau thi, thang than, chan thanh tham gia gop ¥ trong
cong vi€c, cudc song; phé binh phai mang tinh xay dung, khong chia r€, be phai.

3.4. Hop tac, giup d& nhau hoan thanh t6t nhiém vu duoc giao.

4. Ung xir vdi hoc sinh:

4.1. Ton trong, bao dung, yéu thuong va bao vé quyén loi hop phap cia
HS, mém mong nhung cuong quyét, triét dé khi xtr Iy cac vi pham ctia hoc sinh;

4.2. bam bao giit mbi lién hé gifra gido vién chu nhi¢ém, gido vién by mon,
Tong phu trach, t6 truong chuyén moén, nha truong, phy huynh hoc sinh va cac
to chtrc trong truong;

4.3. Khong tru dap, xtic pham, xam hai hoc sinh.

Piéu 7. Ung xir trong hdi hop, sinh hoat tip thé; trong giao tiép qua
dién thoai

1. Ung xir trong hi hop, sinh hoat tip thé:

1.1. Phai nam dugc ndi dung, cha dé cudc hop, Hoi thao, Hoi nghi; chi
dong chuan bi tai liu va y kién phat biéu. C6 mit trudc gio quy dinh it nhat 05
phat dé on dinh chd ngdi va tuan thi quy dinh cua Ban t6 chitc diéu hanh cudc
hop, Hoi nghi, Hoi thao.

1.2. Trong khi hop:

-Tat dién thoai di dong hoic dé & ché d6 rung, khong 1am anh huong dén
nguoi khac;

- Gilr trat tu, tap trung theo doi, nghe, ghi chép cac ndi dung can thiét;
khong noi chuyén va lam viée riéng; khong bod vé truc')p khi kf:t thuc cq(f)c hop,
khong ra vao, di lai tuy tié€n trong phong hop. Phat bi€u ¥ kién theo di€u hanh
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Cﬁ?, Chu toa hoac Ban tcl)v chtrc; phat biéu ding no1 dung cudc hop hodc hdi nghi
trién khai, khong phat bi€u sai chu dé, khong dung trong tam...

1.3. Két thic gu@c‘h()g: Dé khach m(‘yi,, lanh ,dao cép trén ra trudc. Sau khi
hop don dep lai chd ng6i roé1 moi doi di(xép ghe gon ngan ban, ban ké ngay
ngan).

Picu 8. Ung xir véi ngudi than trong gia dinh

1. Co trach nhiém giao duc, thuyét phuc, van dong ngudi than trong gia
dinh chap hanh nghiém chinh dudng 161, chinh sach ctia Dang, phap luat ciua
Nha nudc; khong vi pham Phép luat;

2. Thuc hién t6t doi sdng van hoa méi noi cu tri. Xay dung gia dinh van
hoa, hanh phuc, hoa thuan;

3. Khong dé nguoi than trong gia dinh loi dung vi tri cong tac ciia minh
dé lam trai quy dinh. Khong duoc to6 chic cudi héi, ma chay, mung tho, sinh
nhat, tan gia va céac viéc khac xa hoa, lang phi hodc dé vu loi;

4. Song co trach nhiém véi gia dinh, xay dung gia dinh van minh, hanh
phuc.

Picu 9. Ung xir véi nhan din noi cu tra

1. Guong mau thuc hién va van dong nhan dan thuc hién tét chi truong
chinh séach cua Dang, phap ludt cua Nha nudc, quy dinh cua chinh quyén dia
phuong. Chju su giam sat cia t6 chirc Pang, Chinh quyén, Poan thé va nhan
dan noi cu tru;

2. Kinh trong, 18 phép véi ngudi gia, ngudi 16n tudi. Cu xir dung mirc voi
moi nguoi. Tuong trg gitp d& nhau lac hoan nan, kho khan, song c6 tinh nghia
v6i lang xOm, lang giéng;

3. Khong can thi¢p trai phéap luat vao hoat dong cua cac co quan, td chirc,
cd nhan noi cu tra. Khong tham gia, xui giuc, kich dong, bao che cac hanh vi trai
phap luét.

Picu 10. Ung xir noi cong cong va chd dong nguoi:

1. Thyc hién nép sdng van hod, quy tic, quy dinh hoi cong cong. Giup dd,
nhuong cho cho nguoi gia, tré em, phu nit, nguodi tan tat khi 1€n, xuong tau, xe,
khi qua duong;

2. Gitr gin trat ty xa hoi va v¢ sinh noi cong cdng. Kip thoi thong bao cho
co quan, to chtrc, don vi c6 tham quyén céc thong tin vé cac hanh vi vi pham
phap luat;

3. Khong c6 hanh vi hodc 1am nhiing viéc trai v6i thudn phong my tuc.
Ludn git gin pham chat cua mgt nguoi lam cong tac gido duc.

I1I. TO CHUC THU'C HIEN

Piéu 11. T6 chirc thue hién
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1. Hi¢u trudng chiu trach nhiém phé bién, quan triét dén toan thé can bo,
vién chirc thudc quyén va to chuc thuc hién nghi€ém tic Quy tac nay;

2. Phéi hop véi cong doan trong viéc tuyén truyén, phd bién, theo ddi,
danh gia xép loai cong chic.

Pi¢u 12. Hiéu lyc thi hanh

Quy dinh niy dugc thong qua va 4p dung thuc hién ké tir ngay ky quyét
dinh ban hanh.

Trong truong hop co su thay d6i, diéu chinh quy dinh thi s& dugc ra
soat bo sung hang nam vao dip Hoi nghi can b9, vién chirc cho phu hop, moi

su thay doi duoc ban lanh dao cua truong thong qua va Hiéu trudng quyét
dinh thuc hién./.
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